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Position:

Chief Accounting Officer
Reports to:
               CEO        

Status:

Exempt



Overview

Provides leadership for financial reporting and operations of the organization, including managing all day to day financial and accounting functions, recording and reporting for AFFB, in accordance with GAAP and other regulatory requirements. The CAO works closely with the CEO, the Treasurer of the board, the Finance Committee, the entire Board of Directors and senior leadership in ensuring the oversight and management of the finances of AFFB through the provision of accurate and timely financial reports. We are looking for a team player with strong interpersonal and communication skills and the ability to see the ‘big picture’ in the execution of their duties. The CAO must be able to demonstrate the ability to work collaboratively with development, operations and programs executives to create budgets and department reports, provide strategic direction, and support the mission. The position is also responsible for managing human resources, IT and administrative functions.
Responsibilities

· Responsible for all aspects of the Finance/Accounting functions in the organization, provide timely (monthly, quarterly, annual) and accurate financial reporting, analysis of budgets, financial trends, and forecasts.
· Serve as lead staff support for the Finance Committee including preparation and analysis of the monthly financials and presentation to the Board, Finance Committee, and Executive Team.

· Partner with Development to establish clear revenue metrics, forecasting, reporting, reconciliation, etc.

· Establish and maintain transparent, collaborative relationships with the Executive Team, keep senior leadership abreast of AFFB financial status, support and advise on the financial implications of business alternatives and decisions including relevant internal controls for safeguarding assets and key financial process areas.
· Develop a reliable cash flow projection process and reporting mechanism that includes minimum cash threshold to meet operating needs.

· Oversee the annual financial audit, mandatory state and federal program audits, preparation and submission of the IRS 990 report and other reports as necessary 
· Oversee project and grants accounting; ensure expenditures are aligned with project and grant budgets; collate financial reporting materials
· Participate with and support the Investment Sub-Committee 

· Ensure 403(b) Plan is fully compliant with state and federal regulations

· Manage HR, IT, administrative and accounting staff
· Other duties as assigned.

Qualifications/Requirements
· CPA or Master’s Degree in accounting or equivalent

· 8+ years of progressive experience as a senior level financial leader partnering with the Executive Team
· Strong finance professional with ability to see “big-picture” perspective but able to operate in a “hands-on” capacity

· Sound technical skills and analytical ability; well-versed in accounting systems and information technology  

· Experience overseeing HR, IT and administrative functions.  

· Strong interpersonal and communication skills; experience in effectively communicating key data, including presentations to senior management, board or other outside partners
· Provide leadership in strengthening communications throughout all levels of the organization; create and promote a positive and supportive work environment.
· Team player with a customer service focus; ability to build positive, supportive and influential relationships with the Executive Team and throughout the organization

· Non-profit financial management experience preferred; budget of at least $5 million desired.
All Faiths Food Bank is an Equal Opportunity Employer and fully committed to attracting and retaining diverse talent in order to better reflect the wide variety of experiences and views of the many different stakeholders with whom we are connected. We will invest in actively recruiting, engaging and fostering a diverse workforce and providing a work environment that promotes equity and inclusion. 

We commit to providing policies, systems and a culture where our staff and those we serve will be afforded equitable access and opportunities to reach their full potential and feel valued, respected and supported. 

